
Looking up a person in GMS 7 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When you open GMS 7 the main screen will appear.   The red box shows the area you 

will use to search for a person.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Highlighted in blue is the first option to look up a person. The pictures following are 

based on this option. 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This is the screen that will open when you click on “Find people based on personal data- 

name, date of birth, address, phone number, e-mail address, etc.” In the red highlighted 

box, you can select by “Groups” this means to look at a certain person within your 

local/area.  The blue box shows examples of what local/area may show up in the 

“groups” section. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In this red box you will be able to choose the “Person Type.” This includes type such as 

athlete, coach or volunteer etc…..  Some of the examples listed in the blue box. 

 



 

 

 

 

 

 

 

 

 

 

  

  

 

 

 

 

In this highlighted box you have the option to type in “Family Name,” “First/Given,” and 

“Middle.” You can select to type in part of the name and select “search” highlighted in 

the blue box. This will show you everyone with the letters you have inputted. 

 

Search 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In this red highlighted section, you have the choice to exclude people from your search. The 

type of people you might exclude may be diseased, inactive, etc. Examples of the types of 

exclusions shown in the blue outlined box. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In the next highlighted area, you will be able to search by “person type.” This allows you 

to choose if you want everyone or just certain types of people such as but not limited to 

coaches, athlete, volunteer, etc. Outlined in blue is the different people types that may 

appear. 
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