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The main screen that will appear when you open GMS 7. If you left click on the “Games” tab (the
red highlighted box) a drop down selection will appear of all of the games shown in the next
screenshot.
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When this screen appears select the games you would like to register for.
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When a game is selected this is the home screen that appears. Under the “People” tab select,
“Register people using the Registration Wizard” left click to begin registering athletes.
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Registration Wizard

2016 Fall Games

Welcome to the Registration Wizard for 2016 Fall Games. This tool will walk you through the process of entering one or
more people into this games, creating them if necessary, You will have the opportunity to edit each person's personal
data and events,

Click on the [Mext] button below to begin the registration process.

Show custom fields page for each person ¢
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This screen that will appear when the option to “Register people in the Registration Wizard” is
selected. To continue select the “Next>" button, in the lower right hand corner
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Lookup method

;} Chick, Groups: People types:
2 Personal information (no filter) | - [{nn filter) "]
5 address, phone, e-mail Family name: First/given: Middle:
% See evervone in system |
"2 People on lists Gender: Date of birth:  Short ID:
-
Tools Exdude:

3,Create 3 MEew person
#* Clear criteria

[Jaave

N
2 2

"/ Person lockup: Personal information

[Deceased,smms: Inactive,Status; Rejected,Status: -

£ e
OO
Entrant delegation: Role:
|a02 ~ | athlete - | <Back || Mext> |[ Concel |

[] Register a= an alternate

1. At the top of the page under groups, use the down arrow to select your area, to the right of
groups select the people type to register. On the left hand side click on “see everyone in
system” left click the “search” button on right hand side.

2. Your area and the type of person you are adding will appear in lower right hand corner. This is
the time to mark as an alternate.
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Registration Wizard

Lookup method

7 Person lookup: See everyone in system

[] Register as an alternate

@ Quick Groups: People types:
2 Personal information (a0 ~| [athiete -]
% address, phone, e-mail Exdude:
¥ See everyone in system [Deceased, status: Inactive, Status: Rejected,Status: ~ |
e Matc... Name DOB Gender Perso.. Al.
3 Create a new person 0 MEDLIN, VALERIE A 05/28/1987 Female Athlete  AO1 =
X Show checkboxes 0 DUNLAP, THOMAS 3 07/25/1984 Male Athlete  AD1 X
@ riot a report 0 Sager, Janice M 06/30/1963 Female Athlete AO1
O Show default columns 0 DESTRAMPE, KIMBERLY A 05/25/1989 Female Athlete AO1
2 Clear criteria 0 REXSTREW, JUDITHD 05/10/1956 Female Athlete AO1
g save 0  MURRAY, MARTIN W 11/17/1954 Male Athlete  AO1
0 HARDWICK, JEFFREYD  03/16/1963 Male Athlete  AD1
0 FLETCHER, PHILLIP H 01/15/1965 Male Athlete  AO1
0 SMITH, HUNTER L 08/08/1998 Male Athlete  AOD1
0 BRUNETTE, SCOTT W 04/12/1966 Male Athlete  AO1
0 ROBERTS, STEVEN J 05/09/1978 Male Athlete  AO1
11peoplefound
Entrant Role:
[m01 ~ [athiete -] <gack [ mext> | [ concel |

All of your athletes will appear. Left click on the athlete to register
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Edit person

Profile Editor . Personal data GIARG
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2, Personal data Other names

= Ignare capitalization rules
E:l Additional data Prefix/title: First/given name: Middle: Family last: Suffix jgeneration:
M addresses - janice Sager
I, Relationships Mailing label title: “Dear ..." title:
0, Blerts
- Certifications Credential name:
Personal Best

% Background checks Gender: Date of birth:

B Training [Urﬂmnwn - Requires wheelchair andjfor handicapped- accessible
locations

Tools Person type: Additional types:
Galists |Unified Partner = | |athlete in training,Family member
Group: Additional groups:
Load photo (445 *| (no filter)
Archived Banned Deceased
Status: Weight:
[Acti'u'e v] 0,00 pounds (0.00 kogs)

Date started: Date active: Inactive date:

L fam Ao e .

E
l

<Back || Next> || Cancel

The personal data screen will appear when “Next>" is selected. Review the Medical Codes,
Birthdate and Gender. When you have concluded that the information on this page is correct left
click on the “Next>" button.
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Bib #: ] % Add another event  Verify values

Golf

Softball Remove

Event code: | Event: Event:

Remove

Cheerleader/Manager
Doubles Tourist Kayak 200M
Event code:  Event: Doubles Tourist Kayak 500M

v] Flag Football
Flag Football Skills

Singles Tourist Kayak 200M
Singles Tourist Kayak 500M
Unified Doubles Tourist Kayak 200M
IUnified Doubles Tourist Kayak 500M
nified Flag Foothall

Cyding
Cyding 10K Road Race
Cyding 10K Unified Team Road Race
Cyding 1K Time Trial
Cyding 1K Time Trial 3 wheel
Cyding 250M Time Trial 3 wheel
Cyding 3K - 3 wheel Time Trial
Cycling 3K Time Trial
Cyding 3K Unified Tandem Time Trial
Cyding 3K Unified Time Trial 5

m

Remove

’ < Back ” Mext = ]’ Cancel l

The event screen will appear. Left click on down arrow of the “Sport” tab highlighted in blue and
select the sport, some examples are shown in the blue box at the top left hand side of the screen.
Left click on the “Events” tab. The events will appear for the sport you have selected. If need to
select a level, add it to the right at this time. Add the appropriate number of events for your sport



If Team sport add team names at this time.
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Sport: [Fmﬁ:allfﬂomer v] Bib #: 0= Add another event Verify values
Event code: | Event: Qualifying:
SCINSC | Soccer skills | 0.00[ ¥
Remowe
Event code: Event: Team:
SCTM11 | Soccer Team iifside v | (=] [ i
B = =
Event code: Event: Team:
-] E3 -
1ove
(default team for Soccer Team
A% Orange Crush
A9 Orange Tiger's
(create new team)

[ < Back “ Mext = ][ Cancel

When you click on an individual sport an option to add a qualifying score will appear as shown in

the red box. If you add a team sport an option to choose the team will also appear shown in blue.
You can also add a new team as shown in the green when you left click on the “Team” drop down
window. When you are finished adding qualifying score and team left click on the “Next>" button.
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Finish

You are about to add Sanice Sager” into 2016 Fall Games
— Delegation will be: A0Z.
— Role will be: Athlete.

Click on the [Finish] button below to complete the process.

Bun thiz Wizard again |

[ <gsck || Emsh | [ cance

This is the final screen that will add that entrant into the selected events.

If you are adding more athletes, coaches etc.... leave the box checked “Run the Wizard again” in the
lower left hand corner

To finalize adding the entrant push the “Finish” button highlighted in blue.



If you forget to add athlete as an alternate: Select the game, in the games “Select people” then
“See all People” left click on athlete to make an alternate. About half way down the page under
“Games info” select by left clicking on alternate.
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GMS 7 > 2016 State Winter Games > A01 > SMITH, HUNTER L > SMITH, HUNTER L
@ Back

Profile Editor & Personal data Person is open in read-only mode BY158
2 Personal data

* Games information Prefix/titie: First/given name: Middle:  Familyflast: Suffix/generation:
S Events =
[] Addtional data Maiing label ttle: Dear ..." titl:
% Addresses
& Relationships Credential name:
i\ Alerts
{1¢} Custom Fields Gender: Date of birth:
*Past games. e 8/08 Age: 17 dfor handicapped- accessible
‘| Certifications
Personal Best. Person type: Additional types:
+ Backaround checks te e s
Wi Training Group: Additional groups:
Tools Ar Bannex
A Lists Status: Weight:
Datestarted: Date active: Inactive date:
1 |
1 Games information v S
Delegation: A01, Role: Athlete
Bib #: rt:
P Events v &
1| Additonal data Date created: 08/17/2009 Last changed: 01/04/2016 =
I Addresses: 2 v v
1\ Alerts: PRESENT v ¥
ft8) custom fields v ¥
* Past games: 1eventsin 1games v ¥
*| Certifications: 2 E
Personal Best Showhistory v ¥
+- Background checks: none —
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