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The main screen that will appear when you open GMS 7. If you left click on the “Games” tab (the 

red highlighted box) a drop down selection will appear of all of the games shown in the next 

screenshot. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When this screen appears select the games you would like to register for.  



 

 

 

 

 

 

 

 

 

 

 

When a game is selected this is the home screen that appears. Under the “People” tab select, 

“Register people using the Registration Wizard” left click to begin registering athletes.  

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This screen that will appear when the option to “Register people in the Registration Wizard” is 

selected. To continue select the “Next>” button, in the lower right hand corner 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. At the top of the page under groups, use the down arrow to select your area, to the right of 

groups select the people type to register.  On the left hand side click on “see everyone in 

system” left click the “search” button on right hand side.  

2. Your area and the type of person you are adding will appear in lower right hand corner. This is 

the time to mark as an alternate. 



 
 

All of your athletes will appear.   Left click on the athlete to register 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The personal data screen will appear when “Next>” is selected. Review the Medical Codes, 

Birthdate and Gender.    When you have concluded that the information on this page is correct left 

click on the “Next>” button.  

 



 

 

 

 

  

 

 

 

  

  

 

 

The event screen will appear. Left click on down arrow of the “Sport” tab highlighted in blue and 

select the sport, some examples are shown in the blue box at the top left hand side of the screen. 

Left click on the “Events” tab. The events will appear for the sport you have selected. If need to 

select a level, add it to the right at this time.  Add the appropriate number of events for your sport  

 



If Team sport add team names at this time. 

 

 

 

 

 

 

 

 

 

 

 

 

When you click on an individual sport an option to add a qualifying score will appear as shown in 

the red box. If you add a team sport an option to choose the team will also appear shown in blue. 

You can also add a new team as shown in the green when you left click on the “Team” drop down 

window. When you are finished adding qualifying score and team left click on the “Next>” button. 



 

 

 

  

 

 

 

 

 

 

 

 

This is the final screen that will add that entrant into the selected events.  

If you are adding more athletes, coaches etc…. leave the box checked “Run the Wizard again” in the 

lower left hand corner 

To finalize adding the entrant push the “Finish” button highlighted in blue. 



If you forget to add athlete as an alternate: Select the game, in the games “Select people” then 

“See all People” left click on athlete to make an alternate. About half way down the page under 

“Games info” select by left clicking on alternate. 

 


