
 

Expiring Forms 
 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

Open GMS and on the home screen and select “Reports” which is highlighted in red above. 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

When you left click reports this drop down menu appears, left click on Expiring Certifications which 

is highlighted in blue. 



 

 

 

 

 

 

 

 

 

When you left click on Expiring Certifications this is the screen that will appear. Left click on the 

Load settings option that is highlighted in red in the upper right. 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

This is the screen that appears after Load settings. Left click Expiring Certifications JS. 

 

 



 

 

 

 

 

 

 

 

This is the screen that appears. Click on athlete type and select Athlete Medical. Make your 

Expiring dates the dates you wish to have and select print.  Under “Groups” select your area,  

Left click on print in the lower right hand corner 

 

 

 

 

 



 

 

 

 

This is what the report 

will look like.   Except 

it will just be your area  

 

 

  

 


