JOB DESCRIPTION

Special Olympics Michigan

__________________________________________________________________

DATE:
January 2021
JOB TITLE:


Coordinator of Health and Wellness 
POSITION CODE:


PAY GRADE:

PA 

PROGRESSION:


DEPARTMENT:

Program

EXEMPT STATUS:

Exempt 

GENERAL STATEMENT OF DUTIES:
Create new health and wellness programs to improve the health and fitness of SOMI Athletes. Integrate health resources into sports programming, utilizing coach education and family programs.  Responsible for program development, procedures, and leadership necessary for a viable program.
EXAMPLES OF DUTIES AND RESPONSIBILITIES:
· Implement fitness challenges, set goals, and report success measures through dashboard reporting. 
· Incorporate Healthy Athlete Initiatives at state and region events.  This includes recruitment of clinicians, grant applications, reporting to SOI, and data management.  
· Recruit volunteer health and wellness professionals to serve on a health and wellness committee to develop programs and resources necessary to educate and enhance wellness for athlete and volunteers.
· Partner with agencies and universities to garner support, resources, and funding opportunities to enhance and grow the health and wellness program. 
· Work closely with coach education to implement health iniatives at the grassroots level.
· Serve as liaison to the Area Health and Wellness Management Team members.

· Create health and fitness tips for newsletters and social media posts. 
· Coordinate the Health Messenger trainings and appearances, continue the growth of the program
· Work with Clinical Directors to build and expand our follow-up care network

· Assess the needs of one (1) local, state, or territorial health agency for training, technical assistance, and resources to improve the health of people with intellectual and developmental disabilities (IDD) (inclusive health needs assessment).
· Responsible for developing and delivering training, technical assistance, and resources tailored to the needs uncovered by the assessment.
· Other duties as assigned by supervisor.

MINIMUM QUALIFICATIONS:

· Preferred Bachelor's degree in Health, Wellness, or Fitness or related degree.
· A minimum of one year of qualifying work experience in athletics or health or relevant work experience.  
· Demonstrated achievement in athletic administration with emphasis on event and venue management, health and wellness, volunteer personnel administration and program administration.

· Ability to travel and work evenings and weekends.

· Demonstrated positive interpersonal skills.

· Demonstrated ability to communicate effectively and project a positive image and ability to promote a positive culture with committees and staff.
· Ability to perform the essential functions and requirements of the job.

REPORTING RELATIONSHIP

· Functions under the supervision of the Senior Director of Sports and Wellness.
· Office location SE Michigan and some remote.

